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MINISTRY OF HIGHER EDUCATION
& SCIENTIFIC RESEARCH
FOUNDATION OF TECHNICAL EDUCATION

SCIENTIFIC AFFAIRS DEPARTEMENT:ACCOUNTING

SPECIALISMS: MANAGERIALS BRANCH:
CURRICULM
FIRST YEAR
S SUBJECT HOURS PER UNTIES | SUBJECT NOTES
TH |[PRA | TO TYPE
1 ACCOUNTING 2 4 6 12 SPECIALISM
2 MANAGEMENT 1 2 3 6 HELPFUL
3 GOVERNMENTALACCOUNTING |1 3 4 8 SPECIALISM
4 STATISTICS 1 1 2 4 HELPFUL
5 | ECONOMIC AND PUBLIC 1 2 3 6 HELPFUL ANNUAL
FINANCE
6 READINGS ACCOUNT 2 2 4 8 SPECIALISM
7 COMPUTERS AND ARTIFICIAL - 1 1 2 HELPFUL
INTELLIGENCE
8 HUMAN RIGHTS&DEMOCRACY |2 - 2 4 GENERAL
9 Arabic language 1 - 1 2 GENERAL
10 | English language 1 - 1 2 GENERAL
TOTAL 12 15 27 54
SECOND YEAR
S SUBJECT HOURS PER | UNTIES SUBJECT NOTES
TH | PRA | TO TYPE
1 | SPECILALIZED ACCOUNTING 2 3 5 10 SPECIALISM
2 | INTERMEDIATE ACCOUNTING 1 3 4 8 SPECIALISM
3 | COST ACCOUNTING 2 3 5 10 SPECIALISM
4 | UNIFIED ACCOUNTING SYSTEM 1 3 4 8 SPECIALISM
5 | COMPUTERS AND ARTIFICIAL - 1 1 2 HELPFUL ANNUAL
INTELLIGENCE
6 | CORPORATIONS ACCOUNTING 2 2 4 8 SPECIALISM
7 | AUDITING 1 2 3 6 SPECIALISM
8 | PROJECT - 2 2 4 HELPFUL
9 | Arabic language 1 - 1 2 GENERAL
10 | English language 1 - 1 2 GENERAL
11 | Baath crimes 1 - 1 2 GENERAL
TOTAL 12 |19 31 |62
RATES OF SCHOOL HOURS
S DETAILES NUMBER
1 | Total hours of study for TWO years (58) hour per week 1710
2 | Total units of study for TWO years 114
3 | The proportion of hours theory 36.84
4 | The proportion of hours of operations 63.16
5 | The proportion of hours specialist 68.42
6 | The proportion of hours of assistance 28.07
7 | The proportion of hours of public 3.51
8 | Summer training 270 hours
9 | Total hours of study plus asummer training 1980 hours
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3. Course Objectives

Course Objectives

4. Teaching and Learning Strategies

Strategy
3. Course Structure
Week Hours Required Unit or subject | Learning method Evaluation method
Learning name
Outcomes
1& 2 2 Cognitive Hello Lecture and Question and answers
discussion
3&4 2 Cognitive Y our world Lecture and Question and answers
discussion
5&6 2 Emotional Personal Lecture and Question and answers
and cognitive | information discussion
7&8 2 Emotional Family and Lecture and Question and answers
and cognitive | friends discussion
9&10 2 Emotional It's my life Lecture and Question and answers
and cognitive discussion
11&12 2 Emotional Every day Lecture and Question and answers
and cognitive discussion
13&14 2 cognitive Review Lecture and Question and answers
discussion
15&16 2 Emotional Places I like Lecture and Question and answers
and cognitive discussion
17&18 2 Emotional where I live Lecture and Question and answers
discussion
19&20 2 Emotional Happy birthday | Lecture and Question and answers
and cognitive discussion
21&22 2 cognitive We had a good | Lecture and Question and answers
time discussion
23&24 2 cognitive We can do it Lecture and Question and answers
discussion
25&26 2 Emotional Thank you very | Lecture and Question and answers
and cognitive | much discussion
27&28 2 cognitive Here and now Lecture and Question and answers
discussion
29&30 2 Emotional It's time to go Lecture and Question and answers
and cognitive discussion
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Week No. Content No. of Hours
1 Introduction to Computer: Concepts of Hardware and Software with their 1
) components.
Introduction to Computer (Cont.): Concept of Computing, Data and
2. Information; Applications of Information Connecting input/output devices, and 1
peripherals to CPU.
3. Computer Components: Computer Portions, Hardware Parts, /0 Units. 1
4 Computer Components (Cont.): Memory Types: Volatile and Non-Volatile |
) Memory, Secondary Storage.
5 Computer Components (Cont.): CPU Components: Control Unit (CU), 1
' Arithmetic Logic Unit (ALU) and Registers
6 Computer Components (Cont.): Computer Ports, Personal Computer (Features |

and Types)
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Operating System and Graphical User Interface GUI: Operating System;

7. Basics of Common Operating Systems; The User Interface, Using Mouse
Techniques:
3 Operating System and Graphical User Interface GUI (Cont.): Use of Common
) Icons, Status Bar, Using Menu and Menu-selection,
Operating System and Graphical User Interface GUI (Cont.): Concept of
9. Folders and Directories, Opening and closing of different Windows, Creating Short
cuts.
Operating System and Graphical User Interface GUI (Cont.): Customization
10. and Personalization of GUIs, Accessibility Features in GUIs, User Experience
UX)
1 Word Processing: Word Processing Basics; Basic Features of Word Processors,
) Openingand Closing of documents;
12 Word Processing (Cont.): Text creation and Manipulation; Formatting Text and
) Paragraphs, Using Templates for Document Creation.
13 Word Processing (Cont.): Creating and Managing Tables, Utilizing Styles and
) Themes.
14 Word Processing (Cont.): Spell Check and Grammar Tools, Using Headers and
) Footers.
15 Spread Sheet: Introduction to Spreadsheet Software, Creating and Formatting
) Worksheets.
16. Spread Sheet (Cont.): Sorting and Filtering Data, Using Formulas and Functions.
17 Spread Sheet (Cont.): Using Formulas and Functions. Using Pivot Tables for
) Data Analysis.
Spread Sheet (Cont.): Data Validation and Error Checking, Data Visualization:
18. .
Creating Charts and Graphs.
19 Presentation Software: Introduction to Presentation Software, Overview of
) Popular Presentation Tools, Creating a New Presentation.
20 Presentation Software (Cont.): Using Templates and Themes, Inserting and
) Formatting Text and Images, Transition and Animation Effects
71 Presentation Software (Cont.): Using Speaker Notes and Timers, Advanced
) Features: Hyperlinks and Action Buttons.
Presentation Software (Cont.): Troubleshooting Common Presentation Issues,
22. . .
Future Trends in Presentation Technology.
Introduction to Internet and Web Browsers: Computer networks Basic; LAN,
23.
WAN.
24 Introduction to Internet and Web Browsers (Cont.): Concept of Internet and its
) Applications; connecting to internet.
25 Introduction to Internet and Web Browsers (Cont.): World Wide Web; Web
) Browsing software's, Search Engines.
Introduction to Internet and Web Browsers (Cont.): Understanding URL;
26. :
Domain name; IP Address.
Communications and Emails: Basics of electronic mail; Getting an email
27. account; Sending and receiving emails; Accessing sent emails; Using Emails;
Document collaboration.
Communications and Emails (Cont.): Sending and receivingemails; Accessing
28. . . . .
sent emails; Using Emails; Document collaboration.
29 Introduction to Cloud Computing and Services: Definition of Cloud Computing
' and its concept, Cloud-Based Office Suites (Office 365 and Google Workspace).
30 Introduction to Cloud Computing and Services (Cont.): Google Workspace:

Google Docs, Google Sheets, Google Drive, Google Meet.
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Week No. Content No. of Hours
1 Security and Networking: What is a network? Types of networks. Basic network 1
) components.
2. Security and Networking (Cont.): Basic network components. 1
3 Security and Networking (Cont.): Network Security Basics. Understanding 1
' network threats. Network Troubleshooting
Security and Networking (Cont.): Introduction to Network Troubleshooting,
4. Common Network Issues and Symptoms, Network Troubleshooting Tools and 1
Utilities.
Security and Networking (Cont.): Using Command-Line Tools for Diagnostics,
5. Identifying and Resolving Connectivity Issues, Diagnosing Network Performance 1
Problems
6 E-Commerce: Concepts of Electronic banking services this include online 1
' banking: ATM and debit card services.
7 E-Commerce (Cont.): Phone banking, SMS banking, electronic alert, Mobile 1
) banking.
3 Computer Troubleshooting: Introduction to Computer Troubleshooting, 1
' Common Hardware Issues and Solutions, Diagnosing Software Problems.
9 Computer Troubleshooting (Cont.): Hardware Components: Diagnosis and 1

Repair, Using Safe Mode for Troubleshooting.
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Computer Troubleshooting (Cont.): Troubleshooting Operating System Issues,
10. Identifying and Resolving Blue Screen Errors, Dealing with Slow Computer 1
Performance.
1 Computer Troubleshooting (Cont.): Virus and Malware Removal Techniques, 1
) Updating Drivers and Software.
12 Introduction to Al: Definition of Al, History of Al, Al Techniques and 1
) Approaches.
13 Introduction to Al(Cont.): Key Characteristics of Al, Benefits of Al, Challenges 1
) and Ethical considerations.
14 Introduction to Al (Cont.): Challenges and Limitations of Al, The Role of Data in 1
) Al Systems.
15. Introduction to Al (Cont.): Al Tools and Frameworks. 1
16 The Role of Al in Modern Smartphones: Al-Driven Mobile Technologies, 1
) Virtual Assistants (Siri, Google Assistant, Alexa).
17 The Role of Al in Modern Smartphones (Cont.): Adaptive Learning, Real-Time 1
) Translation Services.
18 The Role of Al in Modern Smartphones (Cont.): The Future of Al in 1
) Smartphone Technology, Challenges of Implementing Al in Mobile Devices.
Applications and Tools of Al: Overview of Al Applications in Various Industries,
19. . 1
Education and Healthcare.
20. Applications and Tools of Al (Cont.): Transportation and Advertising. 1
71 Applications and Tools of Al (Cont.): Finance, Robotics and Automation 1
' Technologies.
2 Applications and Tools of Al (Cont.): Al in Marketing: Targeting and 1
) Personalization.
23 épplications and Tools of Al (Cont.): Al in Image and Video Analysis, Smart 1
) ities
24 Appllications and Tools of Al (Cont.): Future Trends in Al Applications and 1
) Tools.
Al and Society: Introduction to Al and Its Societal Impact, The Role of Al in
25. . . 1
Enhancing Public Safety.
2% Al and Society (Cont.): Cultural Perspectives on Al Adoption, Al and 1
) Governance: Policy Implications.
27 Ethical Challenges in Al: Introduction to Ethics in Al, Transparency and 1
) Explainability of Al Systems, Privacy Concerns in Al Data Usage.
28 Ethical Challenges in Al (Cont.): The Ethical Implications of Autonomous 1
) Systems, Ethics in Al-Driven Marketing and Advertising.
Ethical Challenges in Al (Cont.): Ethical Considerations in Education, Human
29. ) ) 1
Rights and Al Implementation
30. The Future of Al: Future trends in Al, recent research and emerging technologies. 1
Suggested Books
1. Graham Brown, David Watson, "Cambridge IGCSE Information and Communication Technology", 3rd
Edition (2020)

2. Alan Evans, Kendall Martin, Mary Anne Poatsy, "Technology In Action Complete", 16th Edition (2020).
3. Ahmed Banafa, "Introduction to Artificial Intelligence (Al)", 1st Edition (2024).
4. Microsoft Office 2019 Step by Step Ist Edition by Curtis Frye & Joan Lambert.
2016 "csulall Clalad " lay il e el 5
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dsanl 430 153 .11

1. Course Name: English Language

2. Course Code: METE239

3. Semester / Year: Second year

4. Description Preparation Date:

5. Course Objectives

Course Objectives

6. Teaching and Learning Strategies

Strategy

10. Course Structure

Week | Hours | Required Unit or subject name Learning method | Evaluation method
Learning
QOutcomes
&2 |2 Cognitive Getting to know you Lecture and Question and answers
discussion
3&4 2 Cognitive The way we live Lecture and Question and answers
discussion
5&6 2 Emotional and | It all went Lecture and Question and answers
cognitive Wrong discussion
7&8 2 Emotional and | Let's go Lecture and Question and answers
cognitive shopping! discussion
0&10 2 Emotional and | What do you want to Lecture and Question and answers
cognitive do? discussion
11&12 2 Emotional and | Tell me! What's itlike? | Lecture and Question and answers
cognitive discussion
13&14 2 Emotional and | Review Lecture and Question and answers
cognitive discussion
15&16 2 Emotional and | Famous couples Lecture and Question and answers
cognitive discussion
17&18 2 Emotional and | Do's and don'ts Lecture and Question and answers
cognitive discussion
19&20 2 Emotional and | Going places Lecture and Question and answers
cognitive discussion
21&22 2 Emotional and | Scared to death Lecture and Question and answers
cognitive discussion
23&24 2 Emotional and | Things that Passives Lecture and Question and answers
cognitive changed the world discussion
25&26 2 Emotional and | Dreams and reality Lecture and Question and answers
cognitive discussion
27&28 2 cognitive Earning a living Lecture and Question and answers
discussion
29&30 2 Emotional and | Love you and leave you | Lecture and Question and answers
cognitive discussion
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